
 

 
 
 
 

K12 Partnerships Manager 
Position Description 

 
Who are we? 
CareerWise Colorado is a nationally recognized initiative that is shaping Colorado's workforce through 
innovative, business-led youth apprenticeships. We are helping Colorado businesses fill high-demand 
positions through apprenticeships that create value to both students and the companies that employ 
them.  This innovative approach has captured the attention of leaders in business, government and 
education both here in Colorado and across the country.    
 
The Role 
The Education Partnerships Manager will develop and sustain productive relationships with our current 
and future K-12 education partners.  We work with our education partners to develop systems and 
strategies that result in increased access and success for students, strong value for businesses and help 
to build a foundation that will scale success across the state in this new apprenticeship model.    
 
Who are you? 
You are an inspiring leader and facilitator of change who is driven by our bold vision.  You have deep 
experience in education, but you also understand and can represent the perspectives of all of our 
stakeholders.  You are entrepreneurial by nature. You enjoy learning and problem-solving alongside our 
K-12 and higher education partners and can help them manage change and build on success. You are a 
strong collaborator on the education team and can serve as a valued contributor on an agile cross 
organizational team.  
 
You believe that working with us will give you an opportunity to innovate and drive changes you have 
been hungry for in our education system and community.  You feel best about your work when you are 
challenged, working hard and making a meaningful contribution.  You enjoy the complexity of 
partnership management and systems change.  Ultimately, you have the tenacity and creativity to 
deliver results as part of our performance-oriented culture.  
 
Other useful skills and experience in this role: 

• You have succeeded in other fast-paced, rapidly changing environments where you may propose 
an idea on Monday and execute it on Thursday (we mean it – it’s why this is first on the list); 

• You can think in both systemic and strategic ways, and provide our partners with creative and 
productive insights about how to make our partnerships work; 

• You have a passion for youth development and curiosity about a wide range of 21st century 
career trajectories; 

• You have credibility with K-12 education faculty and leadership, and the ability to gracefully 
navigate their distinct cultures; 

• You have strong project management skills – you can prioritize activities and work in an 
independent, self-directed manner against tight deadlines as well as manage a team’s progress 
and keep them accountable to results; 

• You are a confident and competent facilitator and participant in conversations with a variety of 
different audiences; 

• You effectively and persuasively speak and write and can create and deliver compelling 
presentations and you can facilitate reflective conversations to promote learning; 
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• You have proficiency with or an ability to quickly learn and master Microsoft Office Suite, 

Salesforce, Burning Glass, and project management software 
 
Most importantly, you thrive in a high energy, dynamic team like ours.  And we mean TEAM.  We 
collaborate, engage in healthy debate, jump in where ever our skills are needed.  

 
What will you do? 
In collaboration with the Education Team, develop strong relationships with current and future K-12 
districts, charter schools and community colleges: 

• Work with K-12 partners to manage student recruitment, plan logistics, engage parents and 
maintain effective and aligned communications across systems.   

• Manage the development of student data systems, monitor progress towards goals and provide 
responsive support for unanticipated challenges.  

• Collaborate with the education team to develop support resources requested by partners. 
• Provide training and support for AmeriCorps team members who will work in our partner 

schools to implement student support initiatives.   
• Support the AmeriCorps team through progress monitoring, feedback and coaching.  
• Ensure that continuous lines of communication keep colleagues and stakeholders informed of 

current plans and new initiatives.   
• Ensure regular reporting and communicate critical issues across departments when needed.   

 
What we require: 
As part of this unique team, you will be most successful if you possess most of the following:  

1. Postsecondary degree in education (or equivalent professional experience); 
2. Demonstrated expertise in leading change efforts; 
3. Five years of K-12 and/or higher education experience; 
4. Polished client management skills – you have composure and confidence in meetings with high-

level staff of schools, districts, higher education institutions, businesses and state agencies; 
5. Excellent written and verbal communication skills. 
6. Bilingual strongly preferred. 
 

What is it like to work on the CareerWise team? 
You will be part of an innovative, action-oriented team that is agile, responsive and collaborative.  You 
will be fully immersed in the challenges of implementing and managing change. Each person in our 
organization plays a key role, and each team ensures that critical work moves forward in alignment with 
shared goals.  When needed, we all roll up our sleeves to greet a new opportunity or tackle an 
unexpected challenge.  The job description provides an overview of the core work but be assured, there 
will be many new things along the way.  We are agile, we can tolerate risk and ambiguity, we embrace 
new challenges and we prioritize the importance of time devoted to reflection and learning.  
 
Sound interesting? If so, send your resume and a cover letter to: careers@careerwisecolorado.org.  
Preference will be given to resumes received by October 5, 2018. 
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