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Relationship Manager 

CareerWise is an exciting new initiative that is shaping Colorado's workforce through innovative, business-led 
youth apprenticeships. Through our work, we help businesses fill high-demand positions through 
apprenticeships that create real value and positive return for businesses. This innovative approach has 
captured the attention of business, government and education leaders across the state and country.  

Reporting to the Director of HR Strategy & Implementation, the Relationship Manager will be the primary 
contact for our business partnerships. The position requires strong detail management, problem solving 
skills, resource knowledge and application, and stellar communications skills.  

In addition, we are looking for someone with a knack for developing, documenting, and 
implementing processes. 

What you’ll do – ultimately you are the connector. 

· Address and solve business partner questions and concerns 
· Work with CareerWise curriculum team and school system personnel to ensure alignment with 

business partner needs 
· Manage applicant tracking 
· Plan, organize, and implement success strategies; coach and advise business partner 

organizations to improve program success 
· Lead all implementation and ongoing program communication with business personnel 

(supervisors, mentors, HR staff) 
· Develop a long-lasting trusted advisor relationship with all apprentice system stakeholders 
· Regularly meet with apprentice supervisors and mentors to gather feedback and brainstorm 

ideas for ongoing apprentice system development 
· Collect, prepare, maintain and analyze program data to streamline processes as we grow 
· Coordinate and / or participate in student recruitment events 

What we need 
You listen. You have a Service mindset. You understand the importance of data. You pick up software 
quickly.  
 
You have a few years of work experience in a setting that has prepared you for the diversity of this role (ex: 
account management, staffing, HR, non-profit) and because of this experience have an understanding of 
general business operations. You might even have account / relationship management or project 
experience. You’ve read about our organization and this role so you understand the importance of solid 
writing and verbal communication skills.  You excel at relationship building and possess outstanding 
organizational and detail management skills.  You are cool under pressure and have a natural curiosity. 
You can prioritize, juggle, and remain focused. 

The Relationship Manager will be able to problem-solve with a creative, entrepreneurial approach. You are 
self-directed and have the discipline and ability to work remotely some of the time. Be prepared to travel 
around the community as needed (about 25% of work time). 

Most importantly, you thrive in a high energy, dynamic team like ours.  And we mean TEAM.  We 
collaborate, engage in healthy debate, jump in where ever our skills are needed, we all lead and follow. We 
are a group of unique individuals who truly believe in this work. 

Sound interesting? 

Send resume, cover letter, salary requirements, and LinkedIn profile to: 

Kathleen Brenk 
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Director, HR Strategy & Implementation 
Kathleen.brenk@careerwisecolorado.org 
 
CareerWise Colorado is an Equal Opportunity Employer 
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